PECITIYBJIMKA JJAT'ECTAH :
AJIMUAHN CTPALISI MYHUIIMITAJIBHOT'O PAMOHA
«KYMTOPKAJIMHCKHAN PAMOH»

368080, c. Kopkmackaa, Kymropkamuuckuii pation PJI, Ten/dakc 55 - 14 — 20,E-mail:kumtorkala_raionu@mail.ru

ot «21» nexabpsa 2021 r. Ne 179

IMOCTAHOBJIEHHE

«06 yrBepxaennn lopsinka GpopMHpPOBAHHS M BeIeHHS peecTpa
MYHHIHNAILHBIX yeayr (pyHKumii), oka3biBaeMbIX agMuHHcTpauueil MP
«KyMTOpKAaITHHCKHH paHoOH»»

B cooteerctBuu ¢ 4.7 c1. 11 ®enepansHoro 3akona or 27.07.2010 roxa
No210-®3  «OO6  opraHusanu¥  NPEAOCTaBICHHA  TOCY/[apCTBEHHBIX U
MYHHUIMIAIBHBIX YCIyI», PyKOBOACTBYsch I[IpaBuiamu BesieHHs (eepaibHOM
rocylapcTBEHHOM  HMH(pOpManMOHHOM  cucreMbl  «®DenepaibHbId  peecTp
rOCY/JapCTBEHHbIX W MYHHIMNAIBHBIX YyCIyr ((QyHKUMH)», YTBEpKACHHBIMH
[TocranosnenueMm IlpasurensctBa P® ot 24.10.2011 ronpa Neg61 «O
denepanbHBIX IOCYIapCTBEHHBIX HHPOPMAILIMOHHBIX CHCTEMAX, 00eCeYnBarOIINX
NpeJOCTaBlIeHle B JJIEKTPOHHOM (OpMe roCyAapCTBEHHBIX W MYyHMIMIIAIBHBIX
yenyr (ocymiectsienue Qynkuuii)», Ycrabom MP «KyMTOpKaJIMHCKHI PaioH»,
aqmuHUCcTpanuia MP «KyMTOpKaJMHCKHH paioH»,

MNOCTAHOBJIAET:

1. YTBepauth nopsaok GopMuUpOBaHMs M BEJIEHHsS peecTpa MYHHLMIIAIBHBIX
yeayr (GyHxiuuii), okassiBaeMbix agmunuicTpanreis MP «KymropkaiiuHCKui
paioH» COTJIACHO MPHUIIOKEHHMIO.

2. Ony6nukoBaTh Hacrosiiee IOcTaHOBIeHHe B rasere «Capuxym» H
pasMecTHT,  Ha  oduuManrbHOM  caiite  anMuHucTpauud  MP
«KyMTOpKaNIMHCKUNA parioHy.



¥y,

3. KoHTpons 3a HCIOJHEHHEM HACTOSILNErO IMOCTAHOBIIEHHS OCTaBISAKD 3a
co0o0ii.

4. Hacrosimiee NMOCTaHOBJIEHHWE BCTYNAeT B 3aKOHHYIO CHIy C MOMEHTa €ro
oIy OJTMKOBaHHMS.

H. o. 'naswbi e . A. AGxyparumoB




VreepxaeHo

ITpunosxkeHue Kk MOCTAHOBJICHHIO

aamuuucTpauuu MP «KymTopkanuHckuii paiiony
oT féﬁ» ?&ﬁ@_ﬂ& 2021rox Ne

Ilopsitok (popMHpOBaHHS H BeleHHS peecTpa MyHHIHNAIBHBIX YCJIyr
(pynxuuii), okaspiBaembix agmuaucTpaunei MP «KyMropkaJnHcKui
panon»

1. O0mmue noJoKeHu

1.1.TIopsinok  (opMHpOBaHMS ¥ BeIEHHs peecTpa MYHHUUMNAIBHBIX YCIIyT
(bynkuuit) (manee - ITopsmok) pa3paboTan B LeNSIX CHCTEMAaTH3alldd M ydYera
CBEJIeHHH, OOMEH KOTOPBIMH OCYIIECTBIISIETCS B paMKaX MYHHIUIIAIEHOIO
KOHTpOJIs, oO0ecreyeHuss HHPOPMALMOHHOW OTKPBITOCTH  OCYIIECTBIECHUS
ACATENBHOCTH 110 IPEJOCTaBIEHUIO YCIYT, OKa3bIBaeMBIX aJIMUHHUCTpanueir MP
«KyMTopkanuHckuit pailon.

1.2.0cHOBHBIMY 3a/ja4aMK (HOPMHPOBAHHSA W BEJEHHs peecTpa MyHMIMIAIBHBIX
yenyr (byskiwii) (nanee - Peectp) sBnsrores:

1. BKIITOYEHHE B PEECTp CBEJICHHI O MyHUIMITAIBHBIX YCIyTraX, KOTOPhIE SBIISIOTCS
HEOOXOUMBIMHU U 00S3aTEIbHBIMH;

2) cucteMaTU3alMs CBEJICHUH O IIPEOCTABIISIEMBIX MYHHIMITATIBHBIX YCITyrax4
3)obecnieyenne NOCTOBEPHOH HH(OPMALHEH O JeATENBHOCTH 110 MPEJ0CTABIEHUIO
yciyr, oOKasbiBaeMbIX aamMuHHcTpanueii MP «KymropkanuHckuid paiioH» u
UHBIMHU YUPEKICHUSIMH;

4) BHENpEHUE B JIeATeNBHOCTh aqMuHUCTpaund MP «KyMTopKanuHCKHil paifoH»
TeXHOJIOTMH 3JIEKTPOHHOIO B3aUMOJEHCTBHS C HaceJeHHEM, OpraHU3aIUsIMH,
CO3JjaHHE CHCTEMbl MH(OPMALMOHHO-CIIPAaBOYHOM MOANEPXKKH II0 BOIPOCaM
noJiy4eHus: HHQOPMALUH O MPEAOCTABISIEMBIX MYHHIUITATBHBIX YCIIyrax;
5)obecrieyenue cooTBeTcTBUS Peectpa TpeGOBaHMUAM HOPMATUBHBIX IPABOBBIX
aktoB P® wu PJl, MyHMIMNalbHBIX NpPaBOBBIX AKTOB, MPHHATHIX OpraHaMu
MECTHOI0 camoytpasjieHus Ha Tepputopuud MP «KyMropkanuHckuii paifony.

1.3. Peectp, a TakKe BHeCeHHE W3MEHEHHH B HEr0 YTBEPXKIAETCs
[Tocranosnennem agmunuctparuu MP «KyMmropkanuHckuit paiion» (nanee -
AnMUHUCTpaLyA).

1.4. Benenue Peectpa ocymecTBnsiercs B (opMe 3JI€KTPOHHOTO JOKYMEHTa C
HCII0JIb30BaHHEM MYHHIUIAIBHBIX HHPOPMALIMOHHBIX CUCTEM, HHTEIPUPOBAHHBIX
C TroCyIapCTBEHHOH HMH(POPMaLMOHHOM cucTeMoill «PecmyOmuKaHCKHIA peecTp

rOCYJIapCTBEHHEIX U MyHULIMNIATIBHBIX yeruyr(dynkuuii) PecryOmuku Jarectany.



1.5. CBefieHus 143 peecTpa MPeOCTABIAIOTCS 3aMHTEPECOBAHHBIM MOJIBE30BATEIIAM
peectpa 6€3BO3ME3/IHO.

1.6. MynuiunansHas ycnyra (GyHKIHsS) TOJJIEKHMT BKIIOYEHHIO B PeecTp mpH
COOJIOZIGHUH ClIEAYIOLIMX YCIIOBUI:

1) HOpMAaTHBHOE IIpaBOBOE 3aKpeiuieHue OOS3aHHOCTH — MPEJOCTABICHHS
MYyHHULUIAIBHOA yCIyTu (QyHKIHH);

2) NPEJOCTABIEHHE MyHMUMNAIBHOM ycuyrd (QyHKUMHM) HaXOMUTCA B
KOMIETEHIMH  OpPraHOoB  MECTHOrO  CaMOYMNpaBlIeHHs  MyHHIHIIAILHOTO
o6pazoBanus MP «KyMTOpKaTMHCKAH panom.

1.7. Benenue Peectpa OCYIIECTBISETCS OTAEIOM MYHHUIMINAIBHOTO KOHTPOJIA
apmunucTpanin MP «KyMTopKalnHCK#it paifon» (najee- Y IOHOMOYCHHBIH
opraH).

1.8. B npouecce Beaenus Peectpa Y0JIHOMOYEHHBIH OpraH OCYyIECTBIISET:

-c6op, 06paboTKy, yderT, pEerMcTpaluio, XpaHeHHe NaHHBIX, MOCTYNAIOMMX OT
WCTIOJIHUTEJIEH yCIIyT,

~-METOAUYECKOC obecriedeHye 1o BeACHUIO PeeCTpa;

-OpraHM3alli0 [PENOCTaBlIeHus CBeJeHHi u3 PeecTpa 3aMHTEPECOBAHHLIM
TMOJIH30BATENISIM PEECTPA,

-cobmroieHue nopsiika BefeHus Peectpa;
-MOHMTOPHHT CBEJIEHHIH, cofiepkaiuxcs B Peectpe.
2. ®opMupoBaHHe peecTpa

2.1. Bemenume Peectpa  ocymecTBIS€TCS Ha  OCHOBaHHH CBEJICHMH,
NpeNOCTaBIsEMBIX B YIIOJHOMOYEHHbIH OpraH pabOTHUKAMH CTPYKTYPHBIX
nojpasienenuii  AJIMHHHCTpAllM, [pPeAOCTaBIAIOIIMMU (BBITTOJTHSIOIIAMH)
MYHHIUNAIBHYIO YCIIYTy HIM OTBETCTBEHHBIMH 32 OPraHU3alMIO IPEOCTaBICHHA
(BBIMOTHEHMS) MyHUIUNIATIHON yCITyTH (Janee- UCIIOJTHATEIH).

2.2 MyHHUIMNANBHOM yClyre, CBEIEHHs KOTOPOH pa3sMeIaioTes B Peectpe,
IPHUCBANUBAETCs! PEeCTPOBLIM HOMED.

2.3. PeecTpoBble 3amucu (OpMUPYIOTCA (M3MEHSIOTCS) B OTHOLICHHH Kax/101
MYHHIMINAJIBHON YCIyrd B pa3pese INEpeyHOi BUOB AEATENLHOCTH, 10 KOTOPHIM



CTPYKTYpHBIE TOApa3fielieHuss AJIMUHUCTPAILMH, MPEeIOCTaBISIOT (BBINOIHSIOT)
MYHHULHUIMAIBHYIO YCIIYTY.

2.4. 3anuce B Peectpe 0 MyHMIMNANBHOM YCIIyre COJEPXHUT CIEyIOIIHe
CBEJICHUS:

1 )HaMeHOBaHWE MYHUIMIIAIBHOM YCITyTH;

2)peecTpoBblii HOMEP MYHULMNAIBHON YCJIYyTrd M JaTa pa3sMelleHHs CBEICHUH O
Hell B rocyfapcTBeHHON MH(popMaiuoHHOW cucreMe «PecmyOnukaHckuil peectp
roCyJJapCTBEHHLIX U MyHULMITAJIBHBIX yeuyr (byukuuit) Pecrry6nuku [larectany;

3)HaUMEHOBAaHHE CTPYKTYPHOTO TOApa3felieHus AJIMHHUCTPALUH WU
MYHHUIUIIATBHOIO YUPEKACHHUS, IPEIOCTABIISIONIEr0 YCIyry;

4)HauMEHOBaHUS CTPYKTYpPHBIX TNOApa3fielieHuid AJMUHHCTPAlMM ¥ HHBIX
YUYpEeXIAEHUH (Opranu3aiuii), y4acTBYIOIUX B PEAOCTABICHUH YCIIyTH;

5)nepedeHb HOPMATHBHBIX IPABOBBIX AKTOB, HEMOCPEICTBEHHO pPEryJHpPYIOLIHX
NPENOCTaBICHUA YCIYI'M, C YKa3aHMeM HUX pPEKBU3HUTOB U HCTOYHUKOB
ounmanbHOro  OmyOJMKOBaHHSA (B TOM YHCJIe HAWMEHOBAHHE M TEKCT
aJIMMHUCTPATUBHOI'O pErjaMeHTa C yKa3aHUEM pPEKBU3MTOB YTBEPJAUBLIETO €ro
HOPMaTHBHOTO 1TPaBOBOT'0 aKTa ¥ UCTOYHHKOB O(HUIIHATIBHOIO OITyOIIMKOBaHHS );

6)crioco0Bl peIoCTaBIeHUS YCITYTH;
7) onucaHue pesynbTaTa IpeloCTaBIeH s YCIIyTH;
8)kaTeropus 3asiBUTENEeH, KOTOPHIM NPEOCTaBIIIOTCS YCIIyTa;

9) cnpaBoyHas AH(OPMAIHS O COOTBETCTBYIOIIMX CTPYKTYPHBIX MOJpa3aeIeHusIX
AnMuHHMCTpalMi, B KOTOPBIX MOXHO IOJyYUTh HH(POpPMALUIO O IpaBUiIax
NpeJOCTaBIeHUA COOTBETCTBYIOLIEH MyHUIIUNIAJIBHOM YCIIyTH;

10) cpok mpenocraBieHHs YCIyrH (B TOM YHCIE C y4eTOM HeO0OXOAUMOCTH
oOpalieHuss B OpraHel, Y4YpeXJIeHHs W OpraHu3alliH, YydYacTBYIOIIME B
NpEefOCTaBIeHUA YCIYrd) W CpPOK Bblayd (HampaBlIeHHs]) [IOKYMEHTOB,
ABJISIIOLIMXCSL PE3YJIBTATOM NPEAOCTaBICHUS YCIYTH;

11) cpok, B TedeHHWE KOTOPOro 3asiBJIEHHE O IPEAOCTABIICHHH YCIIYI'H JIOJDKHO
OBITh 3apPErUCTPUPOBAHO;

12) MaKCUMaJIbHBIN CpOK OXHJIAaHHA B O4Yepead IIpd TIoJa4de 3asABJICHHA O
IpeaoCTaBICHUM YCIIYT'H JINYHO,



13) ocHOBaHMA I TPHOCTAHOBJIEHHS IpeJOCTaBlIeHHs JMOO oOTKaza B
TpeIOCTABIEHUH yCIIyrd (€cid BO3MOXKHOCTH IPUOCTAHOBJIEHHs MO0 OTKas3a B

NpenocCTaBJICHHUU YCIYTH IIPEeayCMOTpEHA ,[[CﬁCTByIOIIIHM 3aKOHOOATECJIBCTBOM
PO);

14) moxyMeHTh!, mojJiexale o0s3aTeNbHOMY NPEACTaBICHHUIO 3asBUTEIEM IS
TIOJTy4eHUs] YC/MYTH, CHOCOOBI TONy49eHHWs OJTHX MJOKYMEHTOB 3asBUTEIEM WU
NOPSZIOK MX IMpPeJCTaBJICHUsl C yKa3aHWUEM YCIYyr, B pe3yJbTare NpeJoCTaBICHUs
KOTOPBIX MOTYT OBITh IOJy4eHbI TAaKUE JJOKYMEHTBI;

15)10KyMeHTBI, HeOOXOAUMBIe U TPEAOCTAaBICHUS YCIYI'M W HaXOIIIHecs B
pacropshKeHUH rocy1apCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPABJICHUS U
yUYpeXIeHUI (OpraHu3aiuii), y4acTBYIOUIMX B MPEAOCTABIECHUH YCIYTH, KOTOPbIE
3asABUTENb BIpaBe MPEACTABUTH Ui TONYYeHUs YCIYIH IO COOCTBEHHOM
MHULMATHBE, CITOCOOBI MOJYYEeHHUS ITHX JOKYMEHTOB 3asBUTEIIEM M IOPSJIOK HX
MpeJCTaBICHUs] C yKa3aHHEM YCIyr, B pe3ysbTaTe NpeJOCTaBI€HHS KOTOPBIX
MOTYT OBITh MOJIy4€HbI TAKHE JOKYMEHTHI;

16) dopMbl zasBIeHHH O TMPENOCTAaBIEHUM YCIYr M HMHBIX JTOKYMEHTOB,
3all0JIHEHHE KOTOPBIX 3asBUTENIeM Heo0O0XOAMMO st oOpallleHus 3a IMOJydeHHEM
YCIIYTH B 3JIEKTPOHHOM GopMe;

17) cBemenuss o Bo3Mme3gHOM (0Oe3BO3ME3THOM) XapakTepe IIpeIOCTaBICHHU
YCIIyTH, PaBOBBIX OCHOBAHHSAX U pa3Mepax IUIaThl, B3UMaeMOH ¢ 3asBuTeNs (eCiu
yclyra NpefocTaBlseTCsl Ha BO3ME3ZHOM OCHOBE), METOJAUKE pacyeTa IUIaThl 32
NpeNOCTaBlIEHHE YCIYTH C yKa3aHHeM HOPMAaTHBHOIO IPaBOBOIO aKTa, KOTOPHIM
3Ta METOJIUKA YTBEPXKICHA;

18) mokasaTeyii JOCTYIMHOCTH U KauyecTBa YCIYyTH;

19) wuHbopMamMs O  BHYTPUBEAOMCTBEHHBIX M  MEXBEJOMCTBEHHBIX
aIMHHHCTPATUBHBIX  TpOLEAypax, IMOJUIeXAIMUX  BBINOJIHEHHIO  OPraHoM,
NPENOCTABNSIONIMM YCIyry, TOM 4Hcie HH(pOpMalys O IPOMEXYTOYHBIX U
OKOHYATEJIbHBIX CPOKaX TAKMX aJIMUHUCTPATUBHBIX NPOLIEAYD;

20) cBeneHHs O JOMYCTHMOCTH (BO3MOXXHOCTH) M TOpsJKe HocynaeGHOro
(BHeCye6HOro) oOXanoBaHMs pelleHud u JelcTBui (OesmelicTBuA) opraHa,
yupexaeHus (OpraHu3aluy ), MPeJOCTABIISIONIErO YCIyTy;

21) mata ¥ OCHOBaHMS BHECEHHMs W3MEHEHMHl B cBeleHus 00 yciyre,
cojJiepKaluecs B rocyAapCcTBEeHHON UH(DOPMAIIUOHHOH cUcTemMe
«PecryOnMKaHCKUI peecTp TOCYJApCTBEHHBIX W MYHHUHMNAIBHBIX  yCIYT
(pynxumit) Pecrybnuku Jlarectan»;



22)undpopmaniid O HAIMYUM TEXHOJOIMYECKOW KapThl MEXBEIOMCTBEHHOI'O
B3aUMOZEUCTBUS (NP HAJIWYMM MEXKBEJIOMCTBEHHOIO B3aUMOJEHCTBHSA C
(benepanbHBIMK OpraHaMH UCIIOJIHUTENILHOM BJIACTH, OPraHAMHU I'OCYAapCTBEHHBIX
BHEOIO/DKETHBIX. (DOHIOB, OpraHaMH WCIOJHUTENbHOW Biactd P®, opranamu
MECTHOT'O CaMOyTIpaBJIeHUs], YUPEIKICHUAMHU (OpraHU3aLUsIMH), YIaCTBYIOIIUMH B
OKa3aHUHU YCIIYIH);

23) cBeieHHs 0 BO3MOXXHOCTH 3JIEKTPOHHOM 3allUCH Ha MPHEM, B TOM YHUCIIE IS
TNpeJICTaBIeHUs 3asBJICHHH M JOKYMEHTOB, HEOOXOQMMBIX Ul NpPEJOCTaBICHHUS
MYHHLMNAIBHOW YCIIyT'W, a TaKKe JUIS TOJy4deHHsl pe3ybTaTa MYHHLHUIIAIbHOH
YCIIYTH, C UCIIOJIb30BAaHUEM TIOpTajia roCyAapCTBEHHBIX U MyHULMUIIAIBHBIX yCIyT
(pynkumit) Pecnmybmuxku  Jlarecran  mocpenctBoM — Exaunoro  moprana
roCyJapCTBEHHBLIX M MyHHIMITAIBHBIX yoiryT (pyHknuii) (www.gosuslugi.ru);

24) BO3MOXXHOCTH TOJyYEHHsI YCIYTH IO NPHHIMIY «ogHoro okHa» B I'AY PJ|
«MHOropyHKIIHOHAIBHBIA LIEHTPY.

2.5. B peectpe He pomyckaercs:
-HCIIOJIb30BaHUE ab0OpeBUaTyp B HAMMEHOBAaHUH YCIIYT;
-00beJMHEeHNE HECKOJIBKUX BUIOB YCIIYT B OJJHON sS4YEHKe.

2.6. B peecTpoBble 3alMCH He BKIJIIOYaeTCs WH(OpMalLKs, coaepKamas CBeIeHMs,
COCTaBJIAIOLIME IOCYapCTBEHHYIO TalHY.

2.7. Ilpu BHeceHUM H3MEHEHUH B MH(OPMALMIO, BKIIOYEHHYIO B PEECTPOBYIO
3anuch, YTOTHOMOYEHHBI oOpraH (opMuUpyeT HOBYIO BEpCHIO YKa3aHHOMU
pEeecTpOBOU 3allUCH.

Hogoii Bepcuu peecTpoBO# 3alIMCH NIPUCBAUBAETCS HOBBI HOMEP B COOTBETCTBHU
co CTpyKTypoit Peectpa.

2.8. Hcnonmuutenu ycuayr o0s3aHbl peryJiipHO IPOBOJMTE MOHHMTOPHHT
3aKOHOJIATEILCTBA C II€JIBI0 BBIABJIEHHS HOBBIX YCIYT B CPOK, HE NPEBBIILAIOIIHAIA
30 xaJeHmAapHBIX OHEW C MOMEHTA, BCTYIUICHHMS B CHJIy 3aKOHA, HOPMAaTHBHBIX
MPaBOBbIX AKTOB, YCTAHABIHMBAIOLIMX HOBYIO YCIYTy, M3MEHsomuX ¢Gopmy u
YCJIOBHS €€ MPeNoCTaBlIeHUs TMO0 OTMEHSIOIINX BKIIOYEHHYIO ycIyry B Peectp.

2.9.JIuna, OTBETCTBEHHbIE 3a IIOATOTOBKY M IIPEACTaBICHHE CBENECHUH O
MYHHUIMNATBHBIX yCIyrax ((GyHKUHUAX), HECYT IEPCOHAIBHYIO OTBETCTBEHHOCTD 32
TMOJHOTY JIOCTOBEPHOCTh CBEIEHMH O MYHHIMNAIBHBIX yciyrax (QyHKumsx),
HANpaBIsIEMBIX JUIs pa3MelieHus B Peectpe, a Taike 3a coONIOfEHHE TIOPSAKA U
CPOKOB MX HampaBlIeHUs I pa3MelleHuUs.



